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Debtors Address 

Address 2

Address 3

Postcode

Reference / Invoice detail: 

Notice of Legal Proceedings / Letter Before Action

I/We are writing with reference to the contract / invoice referenced above, for which we have not received payment.

The amount of £_____ remains overdue. We have provided the required invoice and late payment notice to which you have failed to respond. We have obtained legal advice and our options for recovering this debt include:

1) Legal Action;

2) Refer the debt to a factoring / debt collection agency.

Note that there are costs associated with either option. We would seek to recover the cost of taking legal action, in addition to any interest calculated from the date on which payment was due and in accordance with The Late Payment of Commercial Debt (Interest) Act 1998.
If we choose to pass the debt to an agency, they may be entitled to levy fees and charges for the recovery of this debt.

We now request payment within 7 days. Alternatively, contact us within this period to discuss proposals or arrangements to resolve this matter.

Regards,

Mr A Business

Signed ................................................................
Your Address


Address 2


Address 3


Postcode





Date:  01/11/2010
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